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Fiscal Year 
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12345 EL MONTE ROAD   LOS ALTOS HILLS   CA  94022-4599   Telephone: (650) 949-7281   Fax: (650) 941-4574 

 

 

ASFC Mission Based Budgeting Guidelines 

For Fiscal Year 2012-2013 

 
 

Mission: 

 

The Purpose of our organization is to represent and serve the students and community of Foothill 

College, as stated in our constitution: The Purpose of the Associated Students of Foothill College 



A
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ASFC Budget Income 

 
Fiscal Year 

2012-2013 



79.7% 

14.4% 3.4% 1.0% 1.5% 

ASFC Projected Income for Fiscal Year 2012-2013 
 

Owl Card Sales: $425,000    79.7% 

ASFC Business Operations: $77,000    14.4% 

Fine Arts and Drama: $18,000    3.4% 

Athletics: $5,550    1.0% 

Investment Incomes: $8,000    1.5% 

80.1% 

12.2% 3.7% 1.1% 2.9% 

ASFC Projected Income for Fiscal Year 2011-2012 

Owl Card Sales: $410,000    80.1% 

ASFC Business Operations: $62,250    

13.4%
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ASFC Budget Expenses 

 

Fiscal Year 

2012-2013 



             

           ASFC Projected Expenses for FY 2010-2011

1
1

          ASFC Projected Expenses for Fiscal Year 2012-2013

                 

  ASFC Projected Expenses for FY 2011-2012

10.39% 
9.67% 

30.37% 

9.62% 

19.59% 

5.06%% 
3.98% 

11.32% ASFC Operational Costs   $63,975    10.39% 

ASFC Services and Activities  $59,550   9.67% 

Owl Card & Business Operations  $187,000  30.37 % 

College Services  $59,200   9.62% 

Campus Life/Support Programs  $120,600  19.59% 

Athletics  $31,140   5.06% 

Fine and Performing Arts  $24,500   3.98% 

Unallocated Reserves  $69,700  11.32% 

 

3.9% 
13.3% 

22.5% 

4.7% 

41.0% 

3.7% 
4.0% 

6.9% 

ASFC Operational Costs   $25,175    
3.9% 

ASFC Services and Activities  
$86,207   13.3% 

Owl Card & Business Operations  
$146,000   22.5 % 

College Services  $30,700   4.7% 

Campus Life/Support Programs  
$266,247  41.0% 

Athletics/Physical Education  
$24,240   3.7% 

Fine and Performing Arts  $25,500   
4.0% 

Unallocated Reserves  $45,000  
6.9% 

4.7% 
7.0% 

29.8% 

13.3% 

23.9% 

5.5% 

5.8% 

10% 

ASFC Operational Costs 
$25,175   4.7% 

ASFC Services and Activities 
$37,450   7.0% 

Owl Card & Business 
Operations $159,000  29.8% 

College Services $70,900  
13.3% 

Campus Life/Support Programs 
$127,400   23.9% 

Athletics/Physical Education 
$29,700  5.5% 

Fine and Performing Arts 
$31,00  5.8% 

Unallocated Reserves $53,275 
10% 



2010-2011 2010-2011 2011-2012 2011-2012 2012-2013

ACCOUNT # STP. * DESCRIPTION BUDGET ACTUALS BUDGET ACTUAL BUDGET

as of 6/30/11 5/17/2012

8, 21, 35, 49, 27 ASFC OPERATIONAL COSTS

51150 Presidential Discretionary 250.00$           161.70$           250.00$          $         130.53 250.00$            

51250 ASFC Operational 2,450.00$        3,070.77$        2,450.00$       $      2,473.32 2,450.00$         

51310 OBD Club Operational 1,200.00$        3,807.78$        1,200.00$       $         794.99 2,500.00$         

51320 ASFC Senate Board Projects 425.00$           300.72$           425.00$          $         159.40 425.00$            

51330 4 ASFC Shared Governance Support Fund 5,000.00$        4,622.00$        5,000.00$       $      3,622.00 5,000.00$         

51340 ASFC Awards Dinner 700.00$           701.28$           700.00$          $         756.69 1,200.00$         

51350 ASFC Budget Production 850.00$           558.73$           850.00$          $      1,038.47 850.00$            

51360 ASFC Elections 1,000.00$        3,873.19$        1,000.00$       $      1,476.24 3,000.00$         

51380 ASFC Office Supplies 800.00$           380.25$           800.00$          $         830.16 800.00$            

51390 41 ASFC Marketing 2,500.00$        8,682.98$        2,500.00$       $      2,448.54 8,000.00$         

51470 3 ASFC Secretary/Receptionist (Wages & Benefits) 10,000.00$      12,556.32$      10,000.00$     $      6,051.32 10,000.00$       

55310 Student Accounts Assistants (Wages & Benefits) 13,000.00$      19,417.87$      10,000.00$    8,544.29$      25,000.00$       

55320 Student Accounts Operations 4,500.00$        3,961.12$        3,000.00$      3,267.58$      4,500.00$         

Subtotal 42,675.00$      62,094.71$      38,175.00$    31,593.53$    63,975.00$       

8, 21, 23, 27, 35, 49 ASFC SERVICES AND ACTIVITIES

52150 Welcome Week 3,500.00$        4,920.27$        2,500.00$       $      1,747.81 4,500.00$         

52210 Summer Activities 1,500.00$        2,204.18$        1,000.00$       $         495.27 1,500.00$         

52220 Fall Activities 5,000.00$        8,912.25$        3,000.00$      

 

1,500.



2010-2011 2010-2011 2011-2012 2011-2012 2012-2013

ACCOUNT # STP. * DESCRIPTION BUDGET ACTUALS BUDGET ACTUAL BUDGET

as of 6/30/11 5/17/2012

5, 8, 23, 40, 35, 49, 27OWLCARD AND BUSINESS OPERATIONS

53110 7 OwlCard Production 30,000.00$    30,000.00$    50,000.00$    50,000.00$     50,000.00$       

53115 Movie Tickets 12,000.00$    11,558.45$    12,000.00$    24,612.40$     12,000.00$       

53120 OwlCard Marketing 3,500.00$      378.50$         2,000.00$      1,907.88$       10,000.00$       

53125 43 OwlCard Equipment & Supplies 10,000.00$    1,693.41$      10,000.00$    10,374.43$     10,000.00$       

53200 Design Center - Smart Shop Operations 16,500.00$    13,052.35$    12,000.00$    10,500.11$     15,000.00$       

53330 Design Center - Smart Shop Photocopier Maintenance/ Lease 22,000.00$    26,533.52$    25,000.00$    27,402.64$     30,000.00$       

53250 10 Design Center (Wages & Benefits) 40,000.00$    53,126.01$    20,000.00$    43,378.18$     40,000.00$       

53370 10 Smart Shop 



2010-2011 2010-2011 2011-2012 2011-2012 2012-2013

ACCOUNT # STP. * DESCRIPTION BUDGET ACTUALS BUDGET ACTUAL BUDGET



2010-2011 2010-2011 2011-2012 2011-2012 2012-2013

ACCOUNT # STP. * DESCRIPTION BUDGET ACTUALS BUDGET ACTUAL BUDGET
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ASFC Budget Stipulations 

 
 Fiscal Year 

2012-2013 
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13. These funds are to be used for Volunteer Orientation, Bi-annual Volunteer Fair, and 

Special Service Projects & Events coordinated by the Service Learning/Volunteer Center. 

14. This program is funded for the academic year, thus the support of all men’s and women's 

athletic programs during the academic year is required. Participants are required to sign a 

memorandum of understanding to participate in the program for a full year. Failure to 

complete the year will result in a requirement to reimburse the cost of training for a 

particular participant.  

15. These funds are to be used to purchase outdoor tables for Middlefield Campus. 

16. All current Owl Card holders must receive 50% discount for attending Fine Arts and 

Athletic Events. 

17. These funds are to be used only for entry fees and/or production. 

18. This account will be jointly administered by the Intramural program and the Human 

Performance & Physical Education department to support the income target for athletic 

teams. 

19. These funds are to be used for officials and/or entry fees only. 

20. No funds requested or granted. 

21. These funds will provide leadership development opportunities for students that cannot 

be supported by the Student Representation Fee. These students will present a written 

report to Campus Council two weeks following the experience. 

22. Funds are allocated to provide wages and benefits for a full-time Intramural Program 

Coordinator (Classified Staff). This is done in good faith that the district will assume full 

responsibility for funding this position when the district returns to financial health. 

23. As a general requirement for the funding of any program by ASFC, the program in 

question must promote the Owl Card and provide discounts to all students who possess a 

current Owl Card. 

24. A general stipulation pertaining to all income generating programs: If the income target 

for a particular fiscal year is met, the surplus of income, upon request and approval of 

ASFC Campus Council, can be utilized as the program sees fit. 

25. The Student Activities Secretary was funded by the college in 2012-13. 

26. No revenue will be used to offset the cost of an event, program or service. 

27. Funding is provided with the understanding that ASFC funding is acknowledged as a 

sponsor of the event and in all promotional materials. ASFC businesses will be used 

whenever possible. 
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28. The funding of this program is contingent upon Owl Card holders receiving a 100% 

reduction in the basic fee and services provided. These services shall be limited to current 

Owl Card holders. A list of students who are served must be submitted to Student 

Accounts for reimbursement. 

29. The funds shall be made available contingent upon all participants purchasing the student 

body card. 

30. Requests funded from this line item shall be limited to $500 for each club per year in 

support of broadening campus activities. Each event must take place on campus and be 

open to all students of Foothill College. The activity must be in accordance with ASFC 

Visions and Goals statement as well as follow all OBD Bylaws and procedures. 

31. These funds are to be used for campus life support student employees in various areas of 

the campus center. 

32. These funds are to be made available for coordination of a Career Fair for students. 

33. The OwlCard Income projection is derived using projected enrollment figures and 

previous years’ student identification card sales based on the $10 per quarter student 

body fee. Of total student enrolled at Foothill College in the academic year 2012-2013, 

we project that 79.7% of students will pay the student body fee. 

34. ASFC receives interest on the fund balance that is placed in a trust account, which is 

invested in the Santa Clara County Treasury Trust, in accordance with the Government 

Code sections 16305-16305.7. The California Education Code (section76063) titled 

Deposit of Investment of Student Funds allows for student organizations to participate in 

such investments. Further information regarding the management and portfolio of the 

Santa Clara County Treasury Trust can be obtained from the Controller-Treasurer 

Department of the Finance Agency in the County of Santa Clara. 

35. At the end of the ASFC fiscal year (June 30th) all unused funds in budget line items and 

unallocated reserves are considered a net surplus and are placed into the ASFC fund 

balance and/or transferred to special project. 

36. ASFC has budgeted 8.0% of the projected income to an unallocated reserve line item. 

This account is primarily used for sports championships and unforeseen fund request that 

are provided and or not provided for in existing line items. Once a student organized 

event or program has established itself (typically 3 years) a new line item will be 

considered during the next budget development process.  

37. These funds are to support student desk assistants in the Media Center. 

38. This benefit is intended for students who have actively participated in the entire event.  

39. This program allows Transition to Work students cooperation with the rest of the 

community in a collaborative effort to reduce our impact of waste on campus. 
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40. This fund will support the promotion of the Owl Card and related ASFC Student run 

businesses. 

41. This fund shall be used under the direction of the ASFC Marketing Committee. 

42. This fund shall be used to hire a Foothill Student to market the program. 

43. These funds are to be used for equipment and supplies connected with the production of 

OwlCards. 

44. These funds are for a student community service project connected with the study in 

Belize or Ecuaefr



 

21 

 

 

 
Student Representation 

Code and Fees 

 

Fiscal Year 

2012-2013 

 



 

 

Student Representation Fee Code 
 

 

Section I - Collection  



 

 

 

 

Section V - Representation Responsibilities  
 

A.  In coordination with the Director of Student Activities, students using representative 

fees will:  

      1. Make appointments to visit with officials prior to going on a trip. Normally, the  

          appointment will be confirmed in writing.  

  2. Submit a written report on the results of their meeting to ASFC Campus Council                                                                           

(copy to the Director of Student Activities) within one week after their return. An 

oral report may also be required if requested by the ASFC President.  

 

 

Section VI - Accountability  

 
A.  Records on trips, visits, etc., by individuals using Student Representation monies will 

be kept on file by the Director of Student Activities. These will include, at a 

minimum, letters to officials, expenditures of funds, and a copy of the report on the 

results of the meeting/conferences.  

 

 

Adopted: October 8, 1992  
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             Projected Expenses for FY 2011-2012

2
4

Representation Fee - Projected Expenses for Fiscal Year 2012-2013

Projected Expenses for FY 2010-2011

0.10%
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Associated Students of Foothill College (ASFC) 

 

Leadership/Service Scholarship Code 
 

 

Leadership/Service Scholarship will be available to student executive 

officers of the Associated Students of Foothill College --ASFC President, 

Vice-President of Finance, Vice-President of Administration, Vice-President 

of Activities, Vice-President of Organization, Vice-President of Senate, 

Vice-President of Intramurals, and Budget Commissioner on a quarterly 

basis on the following criteria: 

 

 Scholarship recipients are required to develop and submit a set of goals 

and objectives each quarter to the ASFC Advisor/Director of Student 

Activities after election or appointment. Agreement must be reached 

between the advisor and recipient on those goals and objectives. Prior to 

the end of the quarter, the recipient must meet with the ASFC Advisor to 

conduct a performance appraisal on completion of the goals and 

objectives. 

 Scholarship eligibility in the succeeding quarter will require a positive 

quarterly Leadership/Service performance appraisal in the previous 

quarter. 

 The scholarship will provide for tuition and books in the amount of 

$250.00 each quarter. 

 The awards will be administered through the Student Accounts Office at 

Foothill. 

 

 

Adopted: May 5, 1997 
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