
2019-2020 FOOTHILL COLLEGE ANNUAL BUDGET REQUEST FORM 
 
Division:                                               
 
 
Program:  

 
Please list all team members who participated in this review. 

Name Position 

1  

2  

3  

4  

 
Please identify all sections completed in this annual budget request form. 
 

Technology or Software Request  

Equipment Request  

Space and Facilities Request  

Lottery Funds Request  

Professional Development 
Request 

 

Staffing Request  

Strong Workforce  

Perkins  

 
 
PAST PROGRAM REVIEW ACTIONS FOR IMPROVEMENT 
Please list below any actions for improvement from most recent program review  

 

1 

2 

3 

4 

5 

 

TECHNOLOGY OR SOFTWARE REQUEST 
 
NEW TECHNOLOGY OR SOFTWARE 



Requests for new software systems, online services, purchase of specialized hardware and other technologies for program use.  
(respond with 100 words or less per question) 

 
Name of the new technology or software requested. 

Respond Here: 
 

Description statement ʹ provide a description of the item being requested. 

Respond Here:  (100 words or fewer) 
 

How will the item be used? Descriptions of the need for the item. 

Respond Here:  (100 words or fewer) 
 

How does this request align with the college strategic plan? 

Respond Here: (100 words or fewer) 
 

Does this request align with the actions for improvement from the most recent program review? If yes, please explain. 

Respond Here:  (100 words or fewer) 
 

Identify how you will measure the success if this item is funded. 

Respond Here: (100 words or fewer) 
 

What are the consequences if this item is not funded? 

Respond Here: (100 words or fewer) 
 

Projected Total Cost (this can be a range)  
 

$ 

Is this cost an estimate ___  Is this based on a quote ___  

Budget Explanation ʹ List of the Itemized Costs (e.g., support, implementation, training, annual fees, equipment)  (100 words or 
fewer) 

Respond Here: 
 

 
ONGONG TECHNOLOGY OR SOFTWARE COSTS 
CONTINUED Requests for software systems, online services, annual subscriptions or specialized software/hardware and other 
technologies for program use. 

 
Name of the ongoing technology or software recurring item. 

Respond Here: 
 

Description statement ʹ provide a description of the item. 

Respond Here: (100 words or fewer) 
 

How will the item be used? Descriptions of the ongoing need for the item. 

Respond Here: (100 words or fewer) 
 

How does this request align with the college strategic plan? 

Respond Here: 
 

Does this request align with the actions for improvement from the most recent program review? If yes, please explain. 

Respond Here: (100 words or fewer) 
 

Identify how you will measure the success if this item is funded. 

Respond Here: (100 words or fewer) 
 

What are the consequences if this item is not funded? 

Respond Here: (100 words or fewer) 
 



Projected Total Cost $ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

EQUIPMENT REQUEST 
 
NEW EQUIPMENT 

Requests for program equipment or furniture items 
 

Name of the new re
f*
509.98 755.52 65.664 0.48 re
f*
575.64 755.52 0.47998 0.48 ret6u n



 

Description statement ʹ provide a description of the ongoing equipment maintenance/contractual cost being requested.   

Respond Here: 
 

What is the term length of the contract? (e.g., starting and ending dates) 

Respond Here: 
 

How does this request align with the college strategic plan? 

Respond Here: 
 

Does this request align with the actions for improvement from the most recent program review? If yes, please explain. 

Respond Here:  
 

Identify how you will measure the success if this item is funded. 

Respond Here: 
 

What are the consequences if this item is not funded? 

Respond Here: 
 

Projected Total Cost $ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SPACE AND FACILITIES REQUEST 
 
NEW SPACE/FACILITIES REQUEST 





 

Projected Total Cost $ 

Did you review the requirements and do the items meet the requirements for using lottery funds __yes   ___ 
no 

 

 
 



List all program faculty, staff, and administrator requests for travel for the full year including national and state 
meetings. 
 

Name of the Person Requesting Travel. 

Respond Here: 
 

Description statement ʹ provide a description of the travel request (e.g., conference, presenting). 

Respond Here: 
 

How will this travel request make a difference to the college (e.g., help students, program or personal development for the 
employee) 

Respond Here: 
 

How does this travel request align with the college strategic plan



Title of the new faculty, staff,  or TEA position being requested    Does this have a current FHDA job description?  ___yes  ___ 
no 

Respond Here: 
 

Description statement ʹ provide a description of the position being requested. 

Respond Here: 
 

Why is the position being requested? What is the need for the position?  

Respond Here: 
 

How does this position request align with the college strategic plan? 

Respond Here: 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Respond Here: 
 

What needs motivate this project? (e.g., program needs, reasons motivating the creation of this project) (100 words or fewer) 

Respond Here: 
 

Describe the associated risks that may prevent successful completion of this project? (e.g., what are the barriers for successful 
implementation) (100 words or fewer) 

Respond Here: 
 

Select the Task Force recommendations that you aim to address with this 

https://www.calpassplus.org/launchboard/home.aspx


Respond Here: 
 

Describe the major outcomes of this project? (10000 characters) 

Respond Here: 
 

 
STRONG WORKFORCE BUDGET  
 
Complete the following tables for the project above: 
 

Budget 
Item 
Title 
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of 

Expenditure 

Expenditure Type 
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Column A Column B Column C Column D Column E Column F 



Column A Column B Column C Column D Column E Column F 

Enter applicable number in appropriate 
column below. 

Budget 
Requested  

4. Develop, improve, or 
expand the use of 
technology in CTE, which 
may include training to 
use technology, providing 
students with the skills 
needed to enter 
technology fields, and 
encouraging schools to 
collaborate with 
technology industries to 
offer internships and 
mentoring programs. 

     

5. Provide in-service and 
pre-service professional 
development programs to 
faculty, administrators, 
and career guidance and 
academic counselors 
involved in integrated 
CTE programs, on topics 
including effective 
integration of academics 
and CTE, effective 
teaching skills based on 
research, effective 
practices to improve 
parental and community 
involvement, effective use 
of scientifically based 
research and data to 
improve instruction.  
Professional 
development should also 
ensure that faculty and 
personnel stay current 
with all aspects of an 
industry; involve 
internship programs that 
provide relevant business 
experience; and train 
faculty in the effective use 
and application of 
technology. 

     

6. Develop and implement 
evaluations of the CTE 
programs carried out 
with Perkins funds, 
including an assessment 
of how the needs of 
special populations are 
being met. 

     

7. Initiate, improve, expand 
and modernize quality 
CTE programs, including 
relevant technology. 

 
 
 
 
 
 
 
 
 

    



Column A Column B Column C Column D Column E Column F 

Enter applicable number in appropriate 
column below. 

Budget 
Requested  

8. Provide services and 
activities that are of 
sufficient size, scope and 





8. Provide services and 
activities that are of 
sufficient size, scope and 
quality to be effective. 

     

9. Provide activities to 
prepare special 
populations, including 
single parents and 
displaced homemakers 
enrolled in CTE programs, 
for high-skill, high-wage 
or high-demand 
occupations that will lead 
to self-sufficiency.   

     

10.  Funds may be w



(6) For mentoring and 
support services; 

 

     

(7) Leasing, purchasing, 
upgrading or adapting 
equipment, including 
instructional aides and 
publications (including 
support for library 
resources) designed to 
strengthen and support 
academic and technical 
skill achievement. 

     

(8) Teacher preparation 
programs 



skill, high-wage or 
high-demand 
occupations and dual 
or concurrent 
enrollment 
opportunities.   

(13) Developing and 
supporting small, 
personalized career-
themed learning 
communities.   

     

(14) Providing support for 
family and consumer 
sciences programs.    

     

(15) Providing CTE 
programs for adults 
and school dropouts to 
complete secondary 
education or dropouts 
to complete secondary 
education or upgrade 
technical skills.   

     

(16) Providing assistance to 
individuals who have 
participated in services 
and activities under 
this Act in continuing 
their education or 
training or finding an 
appropriate job.   



 
 

 

(20) Supporting other CTE 
activities consistent 
with the purposes of 
the Act. 

     


