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FOOTHILL – DE ANZA COMMUNITY COLLEGE DISTRICT 
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�� 5HFHLSW�RI�WKH�6WDIILQJ�5HTXLVLWLRQ�E\�(PSOR\PHQW�6HUYLFHV�VLJQDOV�DSSURYDO�WR�EHJLQ�WKH�
VHDUFK�SURFHVV��

�
3RVLWLRQ�$QQRXQFHPHQW�
�

�� 7KH�SRVLWLRQ�DQQRXQFHPHQW�LV�GHYHORSHG�E\�WKH�DSSURSULDWH�DGPLQLVWUDWRUV�LQ�
FRQVXOWDWLRQ�ZLWK�WKH�&ODVVLILFDWLRQ�6SHFLDOLVW�DQG�(PSOR\PHQW�6HUYLFHV��
�
 7KH�3RVLWLRQ�$QQRXQFHPHQW�GHVFULEHV�WKH�VSHFLILF�SRVLWLRQ�DQG�RXWOLQHV�UHTXLUHPHQWV�

RI�VNLOO��NQRZOHGJH��DQG�DELOLW\�XQLTXH�WR�WKH�SRVLWLRQ��
��
 $GPLQLVWUDWRUV�ZKR�VHHN�WR�FKDQJH�PLQLPXP�HGXFDWLRQ�DQG�H[SHULHQFH�UHTXLUHPHQWV�

PXVW�FRQVXOW�WKH�&ODVVLILFDWLRQ�6SHFLDOLVW�WR�GHWHUPLQH�LI�VXFK�FKDQJHV�LPSDFW�WKH�
OHYHO�RI�FODVVLILFDWLRQ���

�
�� 7KH�SRVLWLRQ�DQQRXQFHPHQW�PXVW�LQFOXGH�WKH�IROORZLQJ��

�
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SEARCH COMMITTEE 
�

0HPEHUVKLS�
�
6HDUFK�&RPPLWWHHV�IRU�FODVVLILHG�SRVLWLRQV�ZLOO�EH�HVWDEOLVKHG�DQG�FRQYHQHG�E\�WKH�DSSURSULDWH�
&ROOHJH�RU�'LVWULFW�DGPLQLVWUDWRU�RU�KLV�KHU�GHVLJQHH���&ODVVLILHG�VWDII��IDFXOW\��DGPLQLVWUDWRUV��
DQG�VWXGHQWV��ZKHQ�DSSURSULDWH��PD\�VHUYH�RQ�WKH�&RPPLWWHH���7KH�&RPPLWWHH�PXVW�KDYH�DW�OHDVW�
WKUHH�PHPEHUV��WKH�FKDLU��D�UHSUHVHQWDWLYH�IURP�WKH�EDUJDLQLQJ�XQLW�LQ�ZKLFK�WKH�SRVLWLRQ�UHVLGHV�
�$&(��&6($�RU�7HDPVWHUV���DQG�DQ�(TXDO�2SSRUWXQLW\�5HSUHVHQWDWLYH���7KH�&RPPLWWHH�VKRXOG�
DOVR�LQFOXGH�UHSUHVHQWDWLRQ�IURP�WKRVH�HPSOR\HHV�RU�HPSOR\HH�JURXSV�ZKR�DUH�VHUYHG�E\�RU�
RWKHUZLVH�LQWHUDFW�ZLWK�WKH�SRVLWLRQ��ZKLFK�PD\�LQFOXGH�DQRWKHU�HPSOR\HH�IURP�WKH�VDPH�
FODVVLILFDWLRQ���
�

 7KH�VXSHUYLVLQJ�DGPLQLVWUDWRU�QRUPDOO\�VHUYLFHV�DV�FKDLU�RI�WKH�FRPPLWWHH��
��
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TRAINING 
�
$OO�IDFXOW\��VWDII��DQG�DGPLQLVWUDWRUV�LQYROYHG�LQ�KLULQJ�FODVVLILHG�VWDII�PXVW�UHFHLYH�WUDLQLQJ�RQ�
GLYHUVLW\�DQG�WKH�HPSOR\PHQW�SURFHVV�IRU�HDFK�&RPPLWWHH�RQ�ZKLFK�WKH\�VHUYH���6XFK�WUDLQLQJ�
ZLOO�EH�SURYLGHG�E\�+XPDQ�5HVRXUFHV�SHUVRQQHO�DW�WKH�ILUVW�PHHWLQJ�RI�WKH�&RPPLWWHH���,W�LV�WKH�
UHVSRQVLELOLW\�RI�WKH�&KDLU�WR�LQVXUH�WKDW�HDFK�&RPPLWWHH�PHPEHU�UHFHLYHV�WKH�UHTXLUHG�WUDLQLQJ�
WKDW�LQFOXGHV���
�

 5HYLHZ�RI�'LVWULFW�'LYHUVLW\�9LVLRQ�6WDWHPHQW�
 'LVFXVVLRQ�RI�'LVWULFW�FRPPLWPHQW�WR�HTXDO�RSSRUWXQLW\��GLYHUVLW\��DQG�VWXGHQW�VXFFHVV�
 7KH�VHDUFK�DQG�VHOHFWLRQ�SURFHVV�
 5ROH�RI�WKH�6HDUFK�&RPPLWWHH�
 5ROH�RI�WKH�6HOHFWLRQ�&RPPLWWHH��
 'HYHORSPHQW�RI�VFUHHQLQJ�FULWHULD�
 :ULWLQJ�HIIHFWLYH�LQWHUYLHZ�TXHVWLRQV�
 &XOWXUDO�GLYHUVLW\�LQ�WKH�LQWHUYLHZ�SURFHVV�
 5ROH�RI�WKH�(TXDO�2SSRUWXQLW\�5HSUHVHQWDWLYH�
 5HIHUHQFH�FKHFNLQJ�
 &RQILGHQWLDOLW\�

�
5HVSRQVLELOLWLHV�
�
7KH�6HDUFK�&RPPLWWHH�KDV�WKH�IROORZLQJ�UHVSRQVLELOLWLHV��
�

�� 5HYLHZ�WKH�SRVLWLRQ�DQQRXQFHPHQW��
�

�� ,GHQWLI\�VFUHHQLQJ�FULWHULD�EDVHG�RQ�WKH�PLQLPXP�DQG�SUHIHUUHG�TXDOLILFDWLRQV�RI�WKH�
SRVLWLRQ�LQ�OLJKW�RI�WKH�H[SHFWHG�GXWLHV�DQG�UHVSRQVLELOLWLHV�RI�WKH�SRVLWLRQ���6FUHHQLQJ�
FULWHULD�ZLOO�LQFOXGH�DQ�HYDOXDWLRQ�RI�WKH�H[WHQW�WR�ZKLFK�DSSOLFDQWV�GHPRQVWUDWH�D�
VHQVLWLYLW\�WR��DQG�XQGHUVWDQGLQJ�RI��WKH�GLYHUVH�DFDGHPLF��VRFLRHFRQRPLF��FXOWXUDO��
GLVDELOLW\��UHOLJLRXV��VH[XDO�RULHQWDWLRQ��DQG�HWKQLF�EDFNJURXQGV�RI�FRPPXQLW\�FROOHJH�
VWXGHQWV��

�
�� 'HYHORS�MRE�UHODWHG�LQWHUYLHZ�TXHVWLRQV�GHVLJQHG�WR�GLVWLQJXLVK�FDQGLGDWHV�ZKR�ZLOO�EHVW�

PHHW�WKH�QHHGV�RI�WKH�VWXGHQWV��WKH�GHSDUWPHQW�GLYLVLRQ��WKH�&ROOHJH��DQG�WKH�'LVWULFW��
 

�� 'HWHUPLQH�ZKHWKHU�WR�UHTXLUH�FDQGLGDWHV�WR�SHUIRUP�D�VNLOOV�WHVW�RU�PDNH�D�SUHVHQWDWLRQ�LQ�
DGGLWLRQ�WR�UHVSRQGLQJ�WR�LQWHUYLHZ�TXHVWLRQV��:KHQ�DSSURSULDWH�VXFK�GHPRQVWUDWLRQV�
VKRXOG�UHIOHFW�WKH�FDQGLGDWH¶V�DELOLW\�WR�ZRUN�HIIHFWLYHO\�LQ�D�GLYHUVH�FRPPXQLW\�FROOHJH�
HQYLURQPHQW�� �

�
�� 6FUHHQ�DOO�DSSOLFDWLRQV�WR�VHOHFW�FDQGLGDWHV�IRU�LQWHUYLHZ���3HUPDQHQW�HPSOR\HHV�RI�WKH�

'LVWULFW�ZKR�PHHW�PLQLPXP�TXDOLILFDWLRQV�VKDOO�EH�JUDQWHG�DQ�LQWHUYLHZ�E\�WKH�6HDUFK�
&RPPLWWHH���7KH�8QLRQ�UHSUHVHQWDWLYH�RQ�WKH�FRPPLWWHH�VKDOO�PRQLWRU�WKH�LQFOXVLRQ�RI�
LQWHUQDO�FDQGLGDWHV�ZKR�PHHW�WKH�PLQLPXP�TXDOLILFDWLRQV��



5  



6  |  P a g e  

 

,Q�DGGLWLRQ��SRVLWLRQ�DQQRXQFHPHQWV�DUH�SRVWHG�WR�RQOLQH�UHFUXLWPHQW�VLWHV�LGHQWLILHG�DV�SDUW�RI�
�FRUH�DGYHUWLVLQJ��VWUDWHJLHV��DQG�DUH�DGYHUWLVHG�ORFDOO\�DQG�LQ�SURIHVVLRQDO�MRXUQDOV�DQG�UHODWHG�
SXEOLFDWLRQV�ZKHQ�DSSURSULDWH��DQG�RQ�RWKHU�,QWHUQHW�VLWHV�DV�UHFRPPHQGHG�E\�WKH�DGPLQLVWUDWRU��
'HSDUWPHQW�SURJUDP�IDFXOW\��DGPLQLVWUDWRUV��DQG�FODVVLILHG�VWDII�DUH�DOVR�HQFRXUDJHG�WR�FRQWDFW�
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FINAL SELECTION 

 
7KH�DSSURSULDWH�DGPLQLVWUDWRU�ZLOO�PDNH�WKH�ILQDO�GHFLVLRQ�RQ�WKH�FDQGLGDWHV�DQG�QRWLI\�+XPDQ�
5HVRXUFHV�WR�IRUZDUG�WKH�VHOHFWLRQ�WR�WKH�%RDUG�RI�7UXVWHHV�IRU�DSSURYDO���
�
7KH�DGPLQLVWUDWRU�PD\�H[WHQG�DQ�RIIHU�RI�HPSOR\PHQW�WR�WKH�VHOHFWHG�FDQGLGDWH�SHQGLQJ�
DSSURYDO�E\�WKH�%RDUG�RI�7UXVWHHV���:KHQ�FDQGLGDWHV�EHJLQ�HPSOR\PHQW�SULRU�WR�%RDUG�DSSURYDO�
WKH\�PXVW�EH�FOHDUO\�LQIRUPHG�WKDW�FRQWLQXHG�HPSOR\PHQW�LV�FRQWLQJHQW�RQ�%RDUG�DSSURYDO����
�
$SSURYHG�E\�WKH�&KDQFHOORU¶V�$GYLVRU\�&RXQFLO�)HEUXDU\����������
5HYLVHG�$XJXVW����������
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APPENDIX A 

 

CLASSIFIED STAFF 

 

EMPLOYMENT POLICY AND HIRING PROCEDURES 

 

SECOND INTERVIEW 
�
,I�VHFRQG�LQWHUYLHZV�DUH�FRQGXFWHG��WKH�(TXDO�2SSRUWXQLW\�5HSUHVHQWDWLYH�DQG�WKH�EDUJDLQLQJ�
XQLW�UHSUHVHQWDWLYH�PXVW�EH�SUHVHQW���2WKHU�PHPEHUV�RI�WKH�VHDUFK�FRPPLWWHH�PD\�DOVR�DWWHQG�LI�
LQYLWHG�E\�WKH�DGPLQLVWUDWRU����
�
6HFRQG�,QWHUYLHZ�3URFHVV�
�

�� 7KH�DGPLQLVWUDWRU�ZLOO�GHYHORS�D�VHULHV�RI�TXHVWLRQV�IRU�WKH�LQWHUYLHZ��ZKLFK�ZLOO�EH�
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(DFK�FRPPLWWHH�PHPEHU�DJUHHV�WR�RSHUDWH�LQ�DQ�REMHFWLYH�DQG�XQELDVHG�PDQQHU�WKURXJKRXW�WKH�
SURFHVV�DQG�XQGHUVWDQGV�WKDW�DQ\�FRPSURPLVH�LQ�REMHFWLYLW\�RU�GHPRQVWUDWLRQ�RI�XQODZIXO�ELDV�
PD\�WKUHDWHQ�WKH�SURFHVV������
�
(DFK�FRPPLWWHH�PHPEHU�XQGHUVWDQGV�WKDW�WKH�SURFHVV�PD\�EH�VWRSSHG�DW�DQ\�WLPH�EDVHG�RQ�
SHUFHLYHG�GLVFULPLQDWLRQ�DJDLQVW�RQH�RU�PRUH�FDQGLGDWHV��RU�LI�GHYLDWLRQ�IURP�'LVWULFW�SURFHGXUHV�
KDV�RFFXUUHG��
�
�


