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2. The link in the email will take you directly to the degree or certificate in the CourseLeaf console. 
Click the degree/certificate, and the full details will appear in the “Page Review” section. 

  
3. Click the “Edit” button on the right-hand side of the “Page Review” section header. The 

degree/certificate will open in a new window. 

 
4. Scroll past the “Basic Information” and “New Degree or Certificate Proposal” sections to start 

working on the Narrative. 
Note: If you misplace the notification email, you can use the following link to access the console: 
http://courseleaf.foothill.edu/courseleaf/approve 

If you use this link (instead of the link in your CourseLeaf notification email), you’ll need to make 
a selection in the “Your Role” drop-down menu in order to access the degree or certificate. This 
process 
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